


On the menu bar, 
click Tools and select 
Internet Options



In the Browsing 
history section, click 
the Delete… button



In the Delete Browsing 
History dialog box, 
click the Delete all… 
button



Place a check mark in the 
check box to delete files 
and settings stored by add-
ons

Click the OK button



Back in the Internet 
Options dialog box, 
click the Settings button



Select Automatically

Place a number between 
50 and 250 in this box

Place 7 in this box

Click the OK button



Delete or move unnecessary 
e-mail from the Inbox

The Outbox should be empty 

Delete the old sent e-mail 
messages

Empty the Deleted Items 
folder



 Run Disk Cleanup

 Click the Start button, move to All Programs, click 

Accessories, click System Tools, and select Disk 

Cleanup

Decide what files you 
want to clean up

Make sure the C: drive is selected 
and click the OK button



Place a check mark in the 
check box to the left of the 
areas you want to clean up 
and click the OK button

This program will not 
delete files or information 
that is essential to the 
operation of the computer



After selecting the areas to clean 
out and clicking the OK button, 
click the Delete Files button in 
this box




