COMPUTER CLEANUP

» Over time unnecessary data builds up on the
computer
» This can slow down the computer
~ Makes the hard drive work harder than necessary
» Could possibly cause a computer malfunction

> The more you use the computer, the more
frequently you need to clean it up
~ As a rule of thumb, do it once a month

> You might consider doing it the first week of the
month, before Microsoft publishes the updates for
your computer
~» The following procedures assume you are
using Internet Explorer and Windows Mail



Computer Cleanup

» Cleaning up Internet Explorer
~ Start Internet Explorer

/s Bella \fnsta Computer Club - Internet Explorer provided by Dell

Q v K& http /fwww.bvcompclub. org/ ‘

File Edit View Favorites

% | @ Bella Vista Comyg Delete Browsing History...

Pop-up Blocker
Phishing Filter

Manage Add-ons

Windows Update

Spybot - Search Destroy Conj
Send to OneNote

Sun Java Console

r!
use and a projection screen tha
the instructors computer

klnternet Options
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C Bella Vista Computer Club - Internet Explorer provided by Dell
@ Q 4 w.bvcompclub.org/

Internet Options ’ g —1‘55'-‘

General | Security T Privacy | Content | Connections Programs | Advanced

Home page
To create home page

Browsing history

Delete temporary files, history, cookies, saved passworg
web form information.

Delete.., Settings

Search *

Change search defaults. T&ngs‘

Change how webpages are displayed in Settings
tabs. —

Appearance

Colors H Languages ‘ ; ‘ Accessibility \
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f.f Bella Vista Computer Club - Internet Explorer provided by Dell

Internt

General | Security | Privacy | Content | Connections | Programs | Advanced
Home page
‘ To create home page tabs, type each address on its own line.

a
i http://www.thundercloud.net/start/

Use blank
Browsing history

Delete temporary files, history, cookies, saved passwords, and
web form information.

Delete Browsing History
Seard [
Temporary Internet Files

Copies of webpages, images, and media that ‘ Delete files...
are saved for faster viewing.

Cookies .
Files stored on your computer by websites to Delete cookies...
save preferences such as login information. —_———

History _—
List of websites you have visited. Delete history...

Form data ‘
Saved information that you have typed into ‘ Delete forms...
forms.

Passwords - -
Passwords that are automatically filed in when ‘ Delete pggfvords... ‘
you log on to a website you've previously

visited.

| Deleteall.. | Close
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fj Bella Vista Computer Club - Internet Explorer provided by Dell

Internet Options

General | Security | Privacy | Content | Connections Programs | Advanced

Home page
‘ To create home page tabs, type each address on its own line.

a
i http://www.thundercloud.net/start/

| Use current | | Use default Use blank
Browsing history

Delete temporary files, history, cookies, saved passwords, and

X |
Y 3
Temporary Internet Files I

Copies of webpages, images, and media that ‘ Delete files... ;
are saved for faster viewing. —

QOKIES

Delete Browsing History

Are you sure yo #ht to delete all Internet Explorer
browsing hisaefy?

/| AlsO delete files and settings stored by add-ons.

Yes i No

| Passwords —
Passwords that are automatically filled in when ‘ Delete passwords... |
you log on to a website you've previously -
visited.
v | Deleteal... ||
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C Bella Vista Computer Club - Internet Explorer provided by Dell

e http:/fwww.bvcompclub.org/

Internet Options

General | Security : Privacy | Content | Connections Programs | Advanced
Home page
‘ To create home page tabs, type each address on its own line.

u
f http://www.thundercloud.net/start/

| Use current | |
Browsing history

Delete temporary files, history, cookies, saved passwords, and
web form information.

Delete.., l \ Settings k

Search

Change search defaults. \ngs

Change how webpaages are displayed in Settings
tabs. T

Appearance

Colors W Languages ‘ \| Accessibility
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f.f Bella Vista Computer Club - Internet Explorer provided by Dell

ompclub.

Temporary Internet Files and History Settings

Temporary Internet Files

Internet Explorer stores copies of webpages, images, and media
for faster viewing fater.

Check for newer versions of stored pages:
Every time I visit the webpage
Every time 1 start Integae® Explorer

@ Automatically
Never
Disk space to use (8 - 1024MB):
(Recommended: 50 - 250MB)

Current location:

C:\Users\Alpha\AppData\Local\Microsoft\Windows\ Temporary
Internet Files)

| Move folder... H View objects | | View fies

History

Specify how many days Internet Explorer should save the list of
websites you have visited.

Days to keep pages in history:
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~ Open Windows Mail and delete the old e-mail
messages

Bl Inbox - Windows Mail
File Edit View Tools Message Help

F _® e & @5
(@=L ET Reply Reply All Forward | 2. Delete

Local Folders

= Inbox (2

# Outbox
' Sent Items

» Deleted Items (8)
" Drafts

S Junk E-mail

david simcoe
MerrillLynchBenefits_...
licrosoft Communities

Marguerits

Helen A, Weeks

Bette Knauss

Jim Prince

Dave and Julea Bell

hiwind384@comcast.net

hiwind384@comcast.net
I USAA
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> Run Disk Cleanup

> Click the Start button, move to All Programs, click
Accessories, click System Tools, and select Disk
Cleanup

Emm e

= Choose which files to clean up

2 My files only

¥ Files from all users on this computer

\ Cancgl_—i

Disk Cleanup : Drive Selection

Select the drive you want to clean up.
Drives:
& 0S(C)

?Jog,,,,,* [ Ba |
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« Disk Cleanup for OS (C:)) .m

Disk Cleanup

g2 -+, You can use Disk Cleanup to free up to 189 MB of disk
" space on OS (C)).

Files to delete:

: / Intemet Files 261KB | _
/| |+ Recycle Bin 0 bytes
v E Setup Log Files :
/| E] Temporary files

Total amount of disk space you gain:
Description

Downloaded Program Files are ActiveX controls and Java applets
downloaded automatically from the Intemet when you view certain
pages. They are temporarily stored in the Downloaded Program
Files folder on your hard disk.
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» Here are the areas you want to clean out
» Temporary Internet Files
~» Recycle Bin
» Setup Log Files
> Temporary files
» Per user archived Windows Error Rep...
» System archived Windows Error Repor...

» System queued Windows Error Reporti...

-~ Note: If you have Microsoft Office installed, you can
remove the setup files if you have the original installation
disc

Disk Cleanup

Are you sure you want to permanently delete these

Delete Files Cancel
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> Run Disk Defragmenter

» Click the Start button, move to All Programs,
Accessories, System Tools, and select Disk
Defragmenter

> Windows Vista defrags on a schedule that you
can modify

» You can defrag any time by clicking the
Defragment now... button

> Use your antivirus program to scan the hard
drive for viruses

» Update your spyware detection and removal
programs and scan the hard drive for any
malicious programs



